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[Name of the person you are inviting]

[Address]

[DD.MM.YYYY]
[INVITATION: Name of event]

Dear [name],

On [DD.MM.YYY] the[name of project partner / organisation] and its partners from the INTERREG IVC “Making Knowledge Work” project across Europe are organising a major event, which will highlight ways in which the regions can support the process commercialising ideas and R&D and foster sustainable growth in the regions. As a key [function: Parliamentarian, Commission official, etc.] dealing with regional development, we kindly invite you to participate and attend our event. It would be immensely helpful in showcasing the major contribution of EU funding to the European Commission’s Regions for Economic Change initiative.

The primary purpose of the event will be to highlight the great value that EU funded projects are adding and the benefits that the “Making Knowledge Work” INTERREG IVC project can generate in line with the European Commission’s Regions for Economic Change initiative. This conference is about more than innovation: it is about capitalisation and the leveraging of structural funds investments in the regions. That is why we are keen for [MEP, Committee, etc.] to take part in this event.

One of the subjects of the [day-long seminar, two day conference, etc.] will be a showcase of the INTERREG IVC “Making Knowledge Work” project which aims to aims to bridge the gap within the innovation chain through concrete policy actions. The project includes an analysis of successful activities that can stimulate the take up of innovative ideas that contribute to sustainable economic growth in the regions. This event provides an opportunity to see how interregional cooperation projects focus on the transfer of regional development good practices into Structural Funds mainstream programmes. 
I believe that many of these issues are of considerable interest and importance to you, and I also hope that you would wish to be associated with a great success story for extracting tangible, practical value from European funds. [In case you will ask the person to give a presentation, specify details here.]
The event will be moderated by [name, if you have a known moderator] and attended by over [number] senior politicians, EU and national officials and private sector executives with a stake in regional development. It will be promoted to journalists for media coverage both before and after the event.

I do hope that you will be able to lend your support by attending the event. For further information and to register, please see conference website [address] or contact the event administrator [name] by telephone on [number] or by email: [e-mail].
Yours sincerely, 

[signed by a high-level member in your project, e.g. mayor, councillor]
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