[bookmark: _Toc262734080]Press release template example
[image: MKW_Logo_4C+Slogan]

Date of issue
PRESS RELEASE

HEADLINE SHOULD HAVE ACTIVE VERBS AND FEWER THAN 10 WORDS
CITY, Country (name of city and country where press release is issued)
Write a strong and clear first paragraph capturing all key details.
Other paragraphs developing the message you wish to forward. Include a good quotation by paragraph four at the latest. A strong quote is the part of a press release that is most likely to be reproduced unchanged in print.
At the end of the text of the press release, write –ENDS– or ### to denote the end. If you need to continue onto a second page, write –MORE– at the end of the first page to denote that another page follows, and number the second page at the top. Three pages is too long for a press release.
-ENDS-
FOR MORE INFORMATION (full contacts of a person available at the time of publication of the press release)
Contact Name, job title 
T: +123 123 123456
F: +123 123 123456
M: +123 1234 567890 
Email: email@address.eu
NOTES FOR EDITORS (numbered list of background information items)
1. PROJECT is a Europe-wide project that supports ETC. This is a boilerplate paragraph about your project. 
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European Regional Development Fund
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